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                          ALTERNATE PROFESSIONAL DEVELOPMENT GUIDELINES

The Alberta Teachers’ Association, as a professional organization, strongly values teachers’ conventions and recognizes both the professional and legal obligations that teachers have regarding convention attendance. All teachers should consider this as they approach and participate in the full two days of teachers’ conventions.  Convention boards such as the Calgary City Teachers’ Convention Association (CCTCA) develop annual programs that are diverse and engaging to teachers at all levels; provide speakers and workshops from a variety of curriculum areas; and seek to improve the pedagogical knowledge, skills, and attitudes of teachers.

Convention is only one of a number of interdependent professional development forums which assist teachers in realizing their individual plans for increased professional growth. The CCTCA understands that there are exceptional circumstances in which a teacher may seek to be absent from their annual convention, despite their professional and statutory requirement to be in attendance.

Teachers may request permission to attend alternate professional development activities. Requests must be submitted, in writing, to the CCTCA Alternate PD Committee. Such requests must be made at least six weeks prior to the convention. Teachers failing to request permission from the CCTCA may be subject to investigation and sanctions under the Code of Professional Conduct.
The application deadline for the 2016-2017 school year is Tuesday January 3, 2017 at 11:59 PM.

All requests received after Tuesday, January 3, 2017 will not be reviewed.

AN ALTERNATE PD REQUEST MAY BE GRANTED IF: 

· A teacher has the opportunity to participate in an organized professional development activity that exceeds those provided at convention.

· An extraordinary professional development opportunity is offered concurrently to convention that is not be scheduled at another time.

· A teacher is able to access a relevant professional development session not included in the convention program that will enhance their professional practice.

· A teacher has not been approved for alternate PD within the past three years. 

If all of the above criteria are met, please complete the following pages and email this document to CCTCAExec@gmail.com.  Your request will be forwarded to the CCTCA Alternate PD Committee.

ALTERNATE PD REQUESTS WILL NOT BE GRANTED FOR:

·     Travel for supervision of school field trips

·     Personal travel

·     Business, school, or district meetings during convention

·     Officiating sports competitions in any capacity

·     Coaching sports/tournaments

·     Professional reading

·     Colleague discussions

·     University courses

·     School board-facilitated activities (e.g. job fairs)

·     School visitations

·     Individual course or unit planning

·     Diploma examination marking

·     Voluntary participation in other activities
Please note that medical, bereavement, personal and other leave entitlements fall under collective agreement and should be handled in the usual manner between teachers and their employers.  A request for Alternate PD is not required. Contact your school board absence/leave administrators.
INSTRUCTIONS:  Please complete this form in its entirety and email it to the CCTCA Executive Assistant at CCTCAExec@gmail.com when finished.  Receipt will be acknowledged within 48 hours, but a ruling on your request may take up to a month.

CONTACT INFORMATION










The following info will be used to contact you.  Email will be the primary means of communication.

Name:

Home address:

City/Town:


Province/State:





        

Postal/Zip code:    

Email address:

Phone number:

Have you applied for and been granted permission to be absent from convention in the last three

school years?

School/Work site name:

School district:

Name of your direct supervisor:

Email address of your direct supervisor:

Phone number of your direct supervisor:

ALTERNATE PROFESSIONAL DEVELOPMENT EVENT

The following questions will help the CCTCA Alternate PD Committee determine whether or not you meet the required criteria for being absent from convention.  The more information you provide, the better.
A. Name of the alternate PD event that is occurring at the same time as convention:

B. Event dates:



C. Organization offering the event:

D. Event location (include venue, city and province/state):

E. Event website:

F. How does your proposed alternate PD event exceed the professional development activities provided at convention?

G.  What steps have you taken to ensure that your proposed alternate PD event is an extraordinary professional development opportunity that cannot be accessed at another time?

H.  How is your proposed alternate PD event relevant to your professional practice?

I.  What specific knowledge and skills do you hope to gain at your proposed alternate PD event?

J.  How does this event align with the goals and strategies outlined in your professional growth plan?
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SUBMIT your completed document to CCTCAExec@gmail.com before Tuesday, January 3, 2017 at 11:59 PM.  All requests received after this point will not be reviewed.
ONCE YOUR REQUEST FOR ALTERNATE PD IS RECEIVED BY THE CCTCA:
· The Alternate PD Committee will render a decision and inform the applicant of their resolution and rationale.  This process may take up to one month.
· The applicant may appeal the decision of the Alternate PD Committee by contacting the Past President at CCTCApastpres@gmail.com within 7 days of receiving the initial decision.

· If granted, an appeal must be made in person to the CCTCA at their next meeting.

· Although the ATA’s Convention Factotum may be contacted for advice, the CCTCA's decision on matters related to convention attendance is final.

CONTACT INFORMATION:
Any questions or clarifications can be directed to Past President at CCTCApastpres@gmail.com
Should you require any additional information regarding Alternate PD, please follow the links provided under the Teachers menu at www.cctca.com.
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